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Position Applied for :  SCA Food Service Worker Date: _______________________ 

The Arc of San Diego 
Employment Application 

Name Email Address 

Last First Middle Initial 

Address 

Street City State Zip 

Home Phone Work Phone Cell Phone 

REFERRAL SOURCE: Please Check One 

Newspaper Name: EDD/Cal Jobs Name: 

Trade Publication Name: Employee Name: 

Internet Name: Friend Name: 

Walk-in Other (Please list) 

SCHEDULE PREFERRED: (Check All That Apply) 

MORNING SHIFTS AFTERNOON SHIFTS 

   Sunday – Thursday, 12:30AM – close (Full-time)         

 Tuesday – Saturday, 12:30AM – close (Full-time)         

       Sunday – Thursday, 4/4:30AM – 12:30PM (Full-time)                

       Tuesday – Saturday, 4/4:30AM – 12:30PM (Full-time)         

       Friday – Monday, 4/4:30AM – 12:30PM (Part-time)  Friday – Monday, 12:30AM – close (Part-time) 

If made an offer, on what day could you start? ____________________________ 

PERSONAL INFORMATION 

Yes No Yes No 

Have you ever been employed by The Arc of San Diego? If 

yes, please indicate when and where, name of former 

Supervisor and reason for leaving?  

Do you have any relatives working for The Arc 

of San Diego?   If yes, list names and  

relationship: 

If hired, are you able to provide documentation required by 

the Immigration Reform and Control Act of 1986 to verify 

your right to work in the United States? 

Are you at least 18 years old? (If under 18, 

your employment is subject to verification that 

you are of minimum legal age.) 

If hired, would you have reliable means of transportation to 

and from work? 

Are you able to perform the essential functions of the job for which you are applying, either with or without reasonable 

accommodation? If No is checked, are there any accommodation(s) which would enable you to perform those job 

functions? Please describe the accommodations. (Note: we comply with the ADA and consider reasonable accommodation 

measures that may be necessary for eligible applicants/employees to perform essential functions. Please advise us if any 

accommodation is needed to participate in the application process.)   
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EDUCATION AND SKILLS 

Circle highest grade completed:      1   2   3   4   5   6   7   8   9   10   11   12   13   14   15   16   16+ 

 

School Location Major Diploma/GED 
Did you graduate? 

(circle) 

                          YES    /     NO 

                          YES    /     NO 

               YES    /     NO 

 

PROFESSIONAL CERTIFICATIONS/LICENSES 

Name of Certification/License Location 
Expiration 

Date 

Certification/License 

Number 

    

    

 

LANGUAGE SKILLS 

                                             

WORK HISTORY: List your paid or unpaid work experience in consecutive order with present or last employer listed first. Include military 

service, self-employment, volunteer experience, time in school, and periods of unemployment. If additional space is needed, attach 

additional sheets.  APPLICANTS MUST FILL OUT THIS SECTION EVEN IF ATTACHING A RESUME.   

(If discharged from the military, please only list if you were adjudicatively discharged under “reason for leaving.”) 

 

Name of Most Recent Employer  From      To Phone 

Address  Supervisor 

Job Title  Starting Salary Ending Salary 

Duties/Responsibilities 

 

 

 

Reason for Leaving  

May we contact this employer for a reference? 

 

Employer  From      To Phone 

Address  Supervisor 

Job Title  Starting Salary Ending Salary 

Duties/Responsibilities 

 

 

 

Reason for Leaving  

May we contact this employer for a reference? 

 

                                            

             ______________________________________       Speak                Read               Write 

             ______________________________________             Speak                Read               Write 

             ______________________________________                   Speak                Read               Write 

 



3 

 

Employer  From      To Phone 

Address  Supervisor 

Job Title  Starting Salary Ending Salary 

Duties/Responsibilities 

 

 

 

Reason for Leaving  

May we contact this employer for a reference? 

 

Employer  From      To Phone 

Address  Supervisor 

Job Title  Starting Salary Ending Salary 

Duties/Responsibilities 

 

 

 

Reason for Leaving  

May we contact this employer for a reference? 

 

Employer  From      To Phone 

Address  Supervisor 

Job Title  Starting Salary Ending Salary 

Duties/Responsibilities 

 

 

 

Reason for Leaving  

May we contact this employer for a reference? 

 

 

REFERENCES: List below persons not related to you who have knowledge of your work performance and/or general character. 

 

Name  Title 

Address  City State Zip 

Relationship  Phone 

 

Name  Title 

Address  City State Zip 

Relationship  Phone 

 

Name  Title 

Address  City State Zip 

Relationship  Phone 
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PLEASE READ CAREFULLY 

 

DISCLOSURE REGARDING BACKGROUND INVESTIGATION.  The ARC of San Diego (“ARC”) may obtain a background check (consumer report 

and/or investigative consumer report) on you for employment purposes. This report may include information about your criminal history 

(after a conditional offer), employment history, education, financial/credit history (if job-related), and other relevant background 

information.  This background check will be obtained from a consumer reporting agency as defined by the Fair Credit Reporting Act.  In 

California, we comply with the Fair Chance Act, which prohibits the use of criminal history in hiring decisions until after a conditional offer 

of employment has been made. If any criminal history is considered, you will be provided with an individualized assessment and given a 

reasonable opportunity to respond before any final decision is made.  

NOTICE OF RIGHTS TO RESPOND AND CURE (PRE-ADVERSE ACTION NOTICE) If The ARC intends to make an adverse employment decision 

based in whole or in part on information contained in your background report:  You will receive a “Pre-Adverse Action Notice”, which will 

include: A copy of your consumer report. A written description of your rights under the FCRA (“Summary of Rights”). A notice outlining 

your right to respond to the report and provide any mitigating documentation or explanation. You will be given at least five (5) business 

days (or seven (7) if sent by mail) to respond before a final decision is made. During this period, you may: Dispute the accuracy or 

completeness of the report. Submit any evidence of rehabilitation or circumstances that mitigate the information disclosed. Only after 

considering your response (if provided) will a final decision be made. If The ARC then decides not to move forward with your employment, 

you will receive a “Final Adverse Action Notice.”  

AUTHORIZATION  

____ I authorize The ARC of San Diego to obtain a consumer report and/or investigative consumer report from a consumer reporting 

agency for employment purposes. This authorization shall remain in effect throughout the duration of my employment, as permitted by 

law.  I understand I may request a copy of any report obtained and the name, address, and telephone number of the consumer reporting 

agency.  

ACKNOWLEDGMENT AND SIGNATURE  

____ I acknowledge that I have received and read this Disclosure and Authorization. I understand that the information obtained will be 

used solely for employment purposes and in compliance with applicable laws, including the Fair Credit Reporting Act and California’s 

Fair Chance Act. 

 

Applicant Signature _______________________________________________________      Date ___________________________  

 

Attachments Provided to Applicant: 

☐ Summary of Your Rights Under the Fair Credit Reporting Act 

☐ California Summary of Consumer Rights 

☐ Copy of this Authorization and Disclosure Form 

Equal Opportunity Statement 

The Arc of San Diego is an Equal Opportunity Employer. We have a strict policy against harassment and retaliation of any type and are dedicated to this 

policy with respect to recruitment, hiring, placement, promotion, transfer, training, compensation, benefits, employee activities and general treatment 

during employment.  

 

Our goal is discrimination, harassment and retaliation of any type and our goal is to provide a work environment free from discrimination, harassment, 

and retaliation as well as other disrespectful or other unprofessional conduct based on any protected class or any combination of two or more protected 

classes: race (including natural hairstyles and hair texture), color, religion (including religious dress and grooming practices), national origin (including 

language use restrictions), age (40 and over), legally protected medical condition (including cancer and AIDS/HIV), physical or mental disability, marital 

and domestic partner status, sex (including sex stereotypes and pregnancy, childbirth and related medical conditions), sexual orientation, reproductive 

health decision making, ancestry, genetic information/ characteristics, gender, gender identity, gender expression, transgender, military and veteran 

status, known status as a victim of domestic violence, sexual assault, stalking or of certain violent crimes, or whose covered family member is a homicide 

victim, enrollment in a public assistance program, off duty and off-site cannabis use or any other characteristic or activity protected by law.   

We also prohibit discrimination, harassment, retaliation, disrespectful or unprofessional conduct based on the perception that anyone has any of the 

above characteristics or is associated with a person who has or is perceived to have any of those characteristics.  

 

The Arc of San Diego is a federal subcontractor and shall abide by the requirements of 41 CFR 60-1.4(a), 60- 300.5(a) and 60-741.5(a). These regulations 

prohibit discrimination against qualified individuals based on their status as protected veterans or individuals with disabilities and prohibit 

discrimination against all individuals on their race, color, religion, sex, sexual orientation, gender identity or national origin, and for inquiring about, 

discussing or disclosing compensation. Moreover, these regulations require that covered prime contractors and subcontractors take affirmative action 

to employ and advance in employment individuals without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, 

disability or veteran status.  

The Arc of San Diego will endeavor to make a reasonable accommodation to the known physical or mental limitations of qualified candidates with 

disabilities unless the accommodation would impose an undue hardship on the operation of our business. If candidates need assistance to perform their 

job duties because of a physical or mental condition, they should contact their Supervisor or Human Resources.   
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