For the Position of 1. 2. DATE
5{ Years
The y —
. i Thae?=
Al‘caf The Arc of San Diego : Aro ¢
— San Diego Employment Application "y g o
Name Nickname.
Last First Middle Initial
Address
Street City State Zip
Home Phone Work Phone Cell/Pager
REFERRAL SOURCE: Please Check One
Newspaper Name: Community Job Center Name:
Trade Publication Name: Employee Name:
I nternet Name: Friend Name:
Walk-in Other (Please list)

SCHEDUL E PREFERRED: (Circle All That Apply)

Full-Time Part-Time On-Call Temporary Work (Less than 3 months)

If hired, on what day can you start?

PERSONAL INFORMATION

Yes | No Yes | No
Have you ever been employed by The Arc of San Diego? If yes, Do you have any relatives or friends working
please indicate when and where, name of former Supervisor for The Arc of San Diego? If yes, list names
and reason for leaving? and relationship:
If hired, are you able to provide documentation required by the Areyou at least 18 years old? (If under 18,
Immigration Reform and Control Act of 1986 to verify your hire is subject to verification that you are of
right to work in the United States? minimum legal age.)
If hired, would you have reliable means of transportation to and Has your driver’slicense ever been
from work? suspended or revoked?
Is there any reason you would not be able to transport Arc Do you have avalid Driver'sLicense?
employees, consumers or equipment if required? Driver License # State

Exp Date Class
YES NO

Are you able to perform the essentia functions of the job for which you are applying, either with or

without reasonable accommodation? If No, describe the job related functions that cannot be performed:

(Note: we comply with the ADA and consider reasonable accommodation measures that may be necessary for eligible applicants/employees to perform
essential functions. Please advise usif any accommodation is needed to participate in the application process.)

The Arc of San Diego is a drug-free workplace. Do you agree to comply with our drug testing policies including pre-

employment and random drug and alcohoal testing?

Have you ever been convicted of any offense other than a minor traffic violation?
If Yes, state nature of the crime(s), when and where convicted and disposition of the case.
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EDUCATION

Circle highest grade completed:

123456789 10 11 12 13 14 15 16 16+

. Degree .
School L ocation Recaived? Major
PROFESSIONAL CERTIFICATIONSLICENSES
Name of Certification/License L ocation EX%;?;'on Certification/License Number

SKILLS/LANGUAGES: List any special skills or languages which you feel make you especially suited for this position:

WORK HISTORY:: Starting with your present or most recent job, list all work experience and periods of unemployment during the last 5
years. Include any additional experience such as military service, training, or volunteer work which would apply to applicable positions.
If additional space is needed, attach additional sheets. APPLICANTS MUST FILL OUT THISSECTION EVEN IF ATTACHING
A RESUME. (If discharged from the military, please only list if you were adjudicatively discharged under “reason for leaving.”)

Employer From To Phone
Address Supervisor

Job Title Starting Salary Ending Salary
Duties/Responsibilities

Reason for Leaving

May we contact this employer for a reference?

Employer From To Phone
Address Supervisor

Job Title Starting Salary Ending Salary

Duties/Responsibilities

Reason for Leaving

May we contact this employer for areference?
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Employer From To Phone

Address Supervisor

Job Title Starting Salary Ending Salary

Duties/Responsibilities

Reason for Leaving

May we contact this employer for areference?

Employer From To Phone
Address Supervisor
Job Title Starting Salary Ending Salary

Duties/Responsibilities

Reason for Leaving

May we contact this employer for areference?

REFERENCES: List below persons not related to you who have knowledge of your work performance and/or general character.

Name Title

Address City State Zip
Relationship Phone

Name Title

Address City State Zip
Relationship Phone

Name Title

Address City State Zip
Relationship Phone

Why areyou interested in working for The Arc of San Diego?

The Arc of San Diego is committed to working in partner ship with per sonswho ar e disabled, and their families, in creating
opportunitiesto achieve their individual goalswithin the community. How could you contribute to this mission?
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Applicant Signature Date

PLEASE READ CAREFULLY, INITIAL EACH PARAGRAPH AND SIGN BELOW

| hereby certify that | have not knowingly withheld any information that might adversely affect my chances for employment and that the answers
given by me are true and correct to the best of my knowledge. | further certify that I, the undersigned applicant, have personally completed this
application. | understand that any omission or misstatement of material fact on this application or on any document used to secure employment shall
be grounds for rejection of this application or for immediate dischargeif | am employed, regardless of the time elapsed before discovery.

| hereby authorize The Arc of San Diego and /or its agents to thoroughly investigate my references, work record, education and other matters related
to my suitability for employment and, further, authorize the references | have listed to disclose to the company any and all letters, reports and other
information related to my work and/or school records, without giving me prior notice of such disclosure. In addition, | hereby release the company,
my former employers and all other persons, corporations, partnerships and associations from any and all claims, demands or liabilities arising out of
or in any way related to such investigation or disclosure.

| understand that nothing contained in the application, or conveyed during any interview which may be granted or during my employment, if hired, is
intended to create an employment contract between the company and me. In addition, | understand and agree that if | am employed, my employment
is for no definite or determinable period and may be terminated at any time, with or without prior notice, at the option of either myself or the
company, and that no promises or representations contrary to the foregoing are binding on the company unless made in writing and signed by me and
the Chief Executive Officer.

Should a search of public records (including records documenting an arrest, indictment, conviction, civil judicial action, tax lien or outstanding
judgment) be conducted by internal personnel employed by a third party investigation service, | am entitled to copies of any such public records
obtained by that investigation service. | choose to waive this right unless | mark the check box below. If | am not hired as a result of such
information, | am entitled to a copy of any such records even though | have not checked the box below.

o | wish to request a copy of any public record described in the paragraph above.

| understand that the company has a drug free workplace policy and | agree to comply with this policy as a condition of my employment. During my
employment, | agree to submit to any lawful drug, alcohol and/or skills testing required by the Company. | agree that my refusal to submit to such
testing during my employment will result in disciplinary action, up to and including termination, unless otherwise prohibited by law.

It is understood that an offer for employment is conditional upon the successful passing of a pre-employment physical including drug and alcohol
screening and criminal record and background clearance.

Equal Opportunity Statement

The Arc of San Diego is an Affirmative Action/Equal Opportunity Employer. We do not discriminate on the basis of race, color, gender, sexual
orientation, marital status, pregnancy, national origin, veteran, ancestry, age, religion, disability, citizenship status or any other group protected

by law.

OFFICE USE ONLY

Employment Reference Check (1) Employment Reference Check (2) Employment Reference Check (3)

Person Contacted (name/company): Per son Contacted (name/company): Per son Contacted (name/company):

Information Verified by:
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